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o6 o6pa6orrce H 3aIrIrITe lrepcoHaJrl'Hblx AaHHbIx

pa6orHunoB MAOY <<CupKoBcKan COru>>

1. O6rqne rloJro?I(eHrfl

1.1. Hacrorrqee flonoxenue o6 o6pa6orKe u 3arl{rlre rlepcoHzulbnblx AaHHbIX
(4aree - lloloxenue) perynupyer roptAor c6opa, xpaHeHvrx, o6pa6omu pl

LlCfrOJrb3OBAHVrfl rrepCoHaJrbHbrx AaHHbrX B MyHTIIIUI€IJIbHOM aBTOHOMHOM

o6rqeo6pa3oBarenbnoM yrrpe)KAeHr{n <<CrrproncKaf, cpeArult
o6rqeo6pa3oBareJrbHzlfl ruKoJra) B coorBercrBrlu c 3aKoHoAareJIbcrBoM

Poccufi crofi (Degep apvr.

1.2. Hacro-flulee llonoxenue pa:pa6oraHo B coorBercrBvru c Koncruryunefi
Poccuficrofi @e4epaqrau, TpyAonrrrvr KoAeKcoM Poccnficrofi @e4epaqnu,

@e,4eparbHblM 3aKoHoM or 27.07.2006 N 149-@3 "06 uHSopMaIIupl,

uHsoprvraqraoHHbrx rexHoJrorr4rrx v o 3aIrIIaTe nn$oprraaquu", @e,4epaJIbHbIM

3aKoHoM or 27.07.2006 N 152-@3 "O rrepcoHutflbHblx ,4aHHbIx", LIHbIMIa

HopMarr4BHbrMtr aKTaMrr, 4eficrnyroqlaMrl Ha reppuTopuu Poccaficrofi
(De4epaquu.

1.3 lenrro Hacro.f,rrlero floloxenvrfl, rBJrrerct IlcrIoJrHeHLIe 3aKoHoAarenbcrsa P(D

B o6racrn 3aIqrITbI [epcoHaJIbHbIX AaHHbrx.

2. OcnonHble rloHflTrrfl

,{nx qenefi nacrosrqero flo.noxeHrnr rrclonb3yrorc.f, cneAyroqve rIoH{TI{s:

2.1. Pa6ornur - $nsu.recKoe Jrr{rlo, cocrotlqee B TpyAoBbIX orHollreHvrflx c

paooroAareJreM.



2.2. Pa6oro4arenr - MyHrrqnrr€rirbHoe aBToHoMHoe o6qeo6pa3oBareJlbHoe

rrpe)KAeHr4e
Yupexgenue).

<<CrrproncKarr cpeAns{ o6qeo6pasonareJlbHaf, rrrKoJla) (aa-rree -

2.3. flepconanbHbre AaHHbre - mo6as nnQoprr,raqux, orHocsqaflcfl npfiMo TIJIH

KocBeHHo K onpeAeneHHoMy unn olpeAeJlteMoMy SIasnuecKoMy wr{y (cy6rexry
rrepcoH€ulbHbrx 4annrrx), B ToM qncJle ero Sarr,rn.irux, vIv'fr, orqecrBo, toA,
Mecrq, ilara u Mecro pox(AeHurr, aApec, ceueftnoe, coqutlllbHoe, uMylrlecrBeHHoe
rroJrox{eHrae, o6pa":oBaHue, upoSeccux, Aoxo.{bl t AplTaflun$oprraaqzx.

2.4. O6pa6orrca [epcoH€rrrbHbrx AaHHbrx - mo6oe Aeftcreue (ouepaqnr,) uxu

xpaHeHlre, yrotrHeHrre (o6nouenue, nsuenenue), rI3BJIerIeHHe,
plcrroJrb3oBaHrre, [epe.qaqy (pacnpocrpaHeHue, [peAocraBJIeHLIe, 4ocryn),
o6esrr,rquBaHvre, 6nornpoaaHvre, yA€LJreHr{e, yHraqro}KeHr{e rrepcoH€rrrbHblx

.[AHHbIX.

2.5. PacnpocrpaHeHrre [epconulJrbHbrx AaHHbrx - Aeftcrevn, HarrpaBJIeHHbIe

Ha nepeAaqy nepcoHulJlbHblx AaHHbIX onpeAeneHHoMy Kpyry nlrll (nepe4ava
rrepcoH€urbHbrx 4annux) krrrkr Ha o3HaKoMJreHLre c [epcoH€TIIbHbIMLI AaHHIIMU
HeorpaHr.IqeHHoro Kpyfa JrLlrL B ToM r{}IcJre o6HapoAoBaHLIe [epcoHulJIbHbIX

AaHHbrx B cpeAcrBax MaccoBofi unSopMarlr,rrl, p€BMerqeurre B unSoprraaquoHHo-

TeJreKoMMyHkT KarlrroHHbrx

rrepcoHtrJrbHbrM AaHHbrM

raHSoprvraquoHnofi

coBoKynHocrs Aeficrsufi
aBToMaru3ar\kru nna 6es

AaHHbIMII, BKJIIOTIUUI

(onepaqlrfi), conepluaeMblx c I4crroJIb3oBaHlIeM cpeAcrB
ucnoJlb3oBallus. TaKUX CpeACTB C [epCOH€lJIbHbIMI4

c6op, 3aflucb, crIcreMarId3aIIrIK), HaKorIJIeHue,

ceT{x vrlrvr npeAocTaBJIeHLIe AOCTyTIa

KaKnM-Jrn6o unrru cuoco6ou.

2.6. llcnomsoBanvre repcoHanbHbrx AaHHbrx - Aeitcrrius (ouepaqnn) c

rrepcoHaJrbHbrMlr AaHHbrMr{, coBepuaeMbre pa6oro4areJreM B Ilerrxx npvnflTufl,
peurenufi r4rrr4 coBeplreHpnr LrHbrx Aeficrsnfi, [opo)KAaroqLIX rcpuAuqecKue
rrocneAcrBlrr B orHorueHr{u cy6rercra nepcoHanbHbrx .qaHHbrx unLI ApyFLIX nuq
tu6o LrHbrM o6pa:orra 3arparl{Balouryx [paBa Lr ceo6oAH cy6texra
rrepcoHaJrbHbrx AaHHbrx lln]r Apyrux nnII.

2.7. Elornpoeanr{e nepcoH€urbHbrx AaHHbrx BpeMeHHoe rIpeKpaIqeHI,Ie

o6pa6orrIa nepcoHaJrbHbrx AaHHbrx (sa ucrrnoqeHlreM cJIylIaeB, ecJlu o6pa6orra
neo6xo4uMa AJUr yrorrHeHnr rrepcoH€lrlbHblx 4annux).

2.8. YnuqroxeHue [epcoH€rrrbHbrx AaHHbrx - AeirclBnfr, B pe3ynbrare Korophlx
HEBO3MO)I(HO BOCCTaHOBT{Tb COAepX{aHUe [epCOHarIbHbfX AaHHbIX B

clrcreMe rlepcoH€trlbHbrx AaHHbrx wv B pe3ynbTare

KOTOpbTX yH}IrrTOXarcTC.fl MaTepH€UrbHbre HOCUTeJTU [epCOHanbHbIX AaHHbIX.

2.9. Vlcxoqfl, us orrpe4eneHur nepcoHaJrbHbrx AaHHbrx, Koropoe AaHo e 3aroHe o
rrepcoH€rJrbHbrx AaHHbrx, TaKr{e cBeAeHr{r coAepxaTct B cneAyrcIqux AoKyMeHTax
YvpeNgenna:



- JrrrqHbrfi rucrorc rro frery KaApoB, Koropbre 3arroJrurrcrcx paOorHI{KoM npLI

rplreMe na pa6ory. B erux AoKyMeHTax coAepx(arc{ aHKerHbre u6uorpaSuvecrcze
AaHHbre paooTHlrKa;

- Korrurr AoKyMeHTa, yAocroBeprroqero JrrrrrHocrr pa6orHrrKa. 3Aecr yK€t3blBalorcs

Sarvrzlux ) vtv'fl, orrrecrBo t il&Td poxAeHlrrr, aApec perrlcrpallurl, ceuefinoe
rroJroxeHLre, cocraB ceMbrr pa6orHura, a raKxe peKBrr3lrrbr gToro AoKyMeHTa;

- JrrrrrHarr KaprorrKa T-2. B nefi yKa3brBarorc{ $arvrurux, vIv'fl5 orrlecrBo
pa6ornnra, Mecro po)KAeHuf,, cocraB ceMbu, o6pasonaHrae, a raKx(e AaHHbre

AOKyMeHTa, y,qoCToBeprroqero JIUqHOCTb, Lr [p.;

- TpyAoBar KHLrx(Ka wrl.d ee KorrLt r co cBe,4eHurMH o rpyAoBoM craxe,
rrpeAbrAyrqrx Mecrax pa6orn;

- Korruu cBr{AerenbcrB o 3aKrrcqeHuu fiparca" po)r(AeHuu Aereft Taxae AoKyMeHTbI
coAepx{ar cBeAeHr{fl o cocraBe ceMbn, Koropbre MoryT uonaAo6uucs
pa6oro4areruo Anf, rrpeAocraBJreHur pa6ourury olpeAeneHHblx Jlbfor,
[peAycMoTpeHHbrx TpyAoBbrM r4 H€rrrof oBbrM 3aKoHoAaTeJIbcrBoM ;

- AoKyMeHrbr BoHHcKoro frera c uHSopnaaquefi o6 orHoruennvr pa6ourura x
souHcrofi o6ssaHHocru Heo6xoAuuu pa6oro4aremo AJrf, ocyIqecrBJIeHLIt B

op raHLI3 aII vrkr BovrncKoro ) rera p a6 oruuron ;

- AoKyMenrrr o6 o6pasonanuu c KB€L[uSnraqnefi pa6ourura;

- AoKyMenrrr o6qsareJrbHoro rreHcrroHHoro crpax oBanufl. pa6orunra;

- TpyAoBofi Aoronop co cBeAelalrlnvrr4 o AoDKHocrupa6orHuKa, sapa6ourofi ulare,
Mecre pa6oru, pa6oueu Mecre, a raKxe r{Hbre [epcoH€rJrbHbre AaHHbIe pa6orauxa;

- rroAnr{HHHKu tr Korrtru upuKa3oB ro rurrHoMy cocrany. B HIIX coAepx}ITc{
unSoprr,raqlrf, o rrpueMe, nepeBoAe, yBoJrbHeHuvrvr rrHbIX co6rrrll-f,x, orHoctulvrxefl
K TpyAoBofi 4exrerbHocrrr pa6orHura;

- rlpu neo6xoAuMocrlr - r4Hbre AoKyMeHTbr, coAep]Karrlue rrepcoHaJlbHble AaHHbIe
pa6otrraxon.

3.O6ssaHHocrrr padorolarefl q

3,1. B qelxx LrcrroJrHeHur rpe6or;anuir 3aKoHoAareJrbcrBa P@ upra o6pa6orre
rrepcoH€rJrbHbrx AaHHbrx, Bce pa6orHuru Yupex4enux AoJDKHrI r{ctIoJIHf,Tb

ycraHoBnennrrfi roptAoK pa6orrt:
3.1.1. Pa6ora c [epcoHaJrbHbrMr{ ,qaHHbrMrr pa6ouruxoB Aonx(Ha He Hapyluarb
rpe6oaanufi 3aKoHoAareJrbcrBa P@ 14 JroK€trrbHbIX HopMaruBHbIX aKToB

opraHLr3apvr, n AoDKHa 6rrrr HenocpeAcrBeHHo cB-s3aHa c ocyqecrBJleHr{eM I4MLI

Synrqufi.CBOIIX rpyAoBblx
3.1.2. flpu c6ope n o6pa6orre repcoH€rrbHbrx AaHHbrx pa6orHuxa pa6oroAarerlb

AoDKeH pyKoBoAcrBoBarbc-{ KoHcruryqlrefi P(D, Tpy4orurr,r KoAeKcoM PO vr



LIHbIMI{ Se4epamHbrMr4 3AKOHAMIA.

3.1.3. flepconanbHble AaHHbIe pa6otruron AoJrx(Hbr 6urr [oJryqeHbr roJrbKo
HerlocpeAcrBeHHo y Hero. Ec.nn 4nr o6pa6orrn ero AaHHbrx urru ux flonyqgHnfl
[pLIBJIeKaerc{ TperbLI rrnr\a, To pa6orHzr AoJrxeH Aarb npeABapuTeJrbHoe
rILIcbMeHHoe corJlacue Ha sro. O4noapeMeHHo pa6orHur AonxeH 6rrru
yBeAoMneH o IIeJIrx c6opa unooprvraqprr4, vtcroqHr{Kax ee rroJryqeHvrs, a rarcKe o
rlocneAcrBuflx orKiBa or rrpeAocraBJreHr4r rrr4cbMeHHofo corJracur Ha c6op
nH@oprvraqull.

3.I.4. flepconanbHble AaHHbIe pa6orHura o ero [oruruqecKr4x, peJrunlo3Hbrx LI

LIHbIx y6ex,4enuxx, qacrHofi )Ku3HI4, a rarcKe qJIeHcrBe B o6u{ecraeHHbrx r4

upoScorosHbrx opraHn3alll{rx He rroAnexar c6opy, ecnv r.rHoe He [peAycMorpeHo
3AKOHOAATCJIbCTBOM.

3.1.5. 3aqura [epcoH€IrIbHbIX AaHHbrx pa6ornzxa AoJrxGa o6ecue.ruBarbct
IIONHOCTbIO CIICT pa6orogarenx.
3.1.6. Y.rpex4enue o6gsaHo rrpu rpr4eMe ua pa6o'ry, a raKxe rppr ruo6rrx
I{3MeHeHurx rlpaBur pa6orrr c [epcoHarrbHbrMrr AaHHbrMu nr{cbMeHHo 3HaKoMLrrb

HIIMII BCEX pa6orHuron Y.rpex4ennx.
3.1.7 . Yupex4eHrle He uMeer rrpaBa rrpuHyx(Aam pa6orHkrKoB K orKa3y or cBoHX
IrpaB Ha 3arrlr4Ty nepcoH€ilbHbrx AaHHbrx.

4. O6r.saHnocrn pa6orHnrca

Pa6ourur o6ssaH:

4.I. flepe4aru pa6oro4aremo Bce [epcoH€rrrbHbre AaHHbre, yKzBaHHbre B

cooTBeTcTByrcrrIHX AOKyMeHTaX.
4.2. B ycraHoBneHHufi [paBLIJIaMLI cpoK coo6rqam pa6oro4areruo o6 u3MeHeHrlrir
cBorrx [epcoH€urbHbrx AaHHbrx.

5. Ilpana pa6oururca

Pa6ournx uMeer rrpaBo:

5.1. Ha rpocMorp nepcoH€urrnofi nH$oprraaqr4ur, vrMerorqefics y pa6oroAarenfl.
5.2. Ha ceo6oAHHfi 6ecnnarnrrfi vr HeorpaHn.reHHrrfi Aocryn K cBokTM

rlepcoH€rllbHbrM AaHH6IM, B TOM qprCJre rrpaBo Ha [OnrreHrre rroATBep)KAarcrrlr4x

3a

AoKyMeHToB B BrIAe crlpaBox, xouufi Lrilvr B BuAe lrHoro Apyroro ofiuqua-nbHoro
AOKyMeHTa.

5.3. Ha Aocryn K MeAr.rqnHcKr{M AaHHbrM.

5.4. Tpe6oBarb BHecrn TleMeHeHI/t{ unu y4anrrrb [epcoH€rJrbrryro nnfiopuaquro,
IIonJr{eHHylo pa6oro4areneM B HapyrrreHHe Hacrorrqax rpaBlrn. I4sNaeHeHLrs

BHocrrcr Ha ocHoB aHuvr rrrrcbMeHHoro 3zurBJr enufl, pa6orHura.

5.5. llorpe6osarr or pa6oroAarens il3Becrrlrrb Bcex nuq, paHee [onf{uBruux ro
BIIHe paOOTOAaTent HeloJrHbre vurvr HeBepHbre [epcoH€trrbHbre AaHHbre o
paOoTHLrKe.



5.6. O6x€uroBarb e cy4e6uoM rroprAre ruo6rre HerrpaBoMepHble geircrnux utru
6esAeficrnHe pa6oroAareJrr ttpu o6pa6orKe v 3arr\nre rrepcoH€LIIbHbIX AaHHbIX
pa6ornnra.

6. C6op, o6pa6orrca r xpaneHl{e repcoHaJrbHblx AaHHbIx

6.1. O6pa6orKa rrepcoH€urbHbrx AaHHbrx pa6ouruxa - oro nonyqeHue ran$oprvra\uur
n3 pa3nvrqHbrx EcrorrHrrKoB, ee xpaHeHue, o6pa6orKa, a raKx(e mo6oe Apyroe
IICTIOJIb3OBAHUE.

6.2. llepconanbHbre AaHHbre rrpeAocraBJrrrorcr caMuM pa6oururcou rlyreM
3arroJrHeHtrfl 3anBrrelnufl ycraHoBJrennofi $oprvrrr. Pa6oroAarenr o6ssaH npu nx
IlonrreHnlr rrpoBepnTb 3arBJreHHbre AaHHbre npeAbrBneHHbrM rroATBepxAaloquM

AOKyMeHTaM.
6.2.1. 3assrenze coAepxftrr Borrpocbr o [epcoH€lJrbHbrx AaHHIIX pa6ournra.
6.2.2. 3axnnenze AorllKHo 6rrrr 3anoJIHeHo pa6ornllKoM rLItIHo.

6.2.3. 3assreHue pa6orHrrKa xpaHrrrcfl. B JrrrrrHoM Aene y orBercrBeHHoro nvl{.a

pa6oro4areJrr BMecre c rrpeAocraBneHHbrMlr AoKyMeHTaMu.

6.2.4. JIu.rHoe Aeno nocne rpeKparqennfl. rpyAoBoro AoroBopa c corpyAHHKoM
rrepeAaeTcr B apxuB, rr xpaHuTcfl. ycTaHoBneHHbre 3aKoHoAaTeJIbcrBoM cpoKll.

7. Ilepeqarra [epcoHaJrbnblx AaHHbIx

7.1.Ilpu ocyulecrBJreHrrr4 repeAaqu repcoH€urbHbrx AaHHIIX pa6ornuxoB TperbI,IM

nrrlaM pa6oro4arem o6ssaH:

lnnrIe 6es rroJrr{eHHoro IlplcbMeHHofo cofJlacull
TaKne o6xganHocrpr ycraHoBJIeHbIpa6ornur<a, KpoMe cJrf{aeB, KorAa

3aKOHOAaTenbCTBOM;

- He rrepeAaBarb rrepcoH€lJrbHbre AaHHbIe pa6ourura
KOMMepqecKLIX

- rpe6onarb or rperbux nuq co6lroAeHur [paBnn pa6oru c [epcoH€LIIbHbIMI4

AaHHbrMLr) A TaK)Ke npeAOCTaBrreHVrfl tllrcbMeHHofo IroATBepx4eHr4fl

LlCrrOJrb3OBaHVfl. rrepCOH€IJrbHbrX AaHHhrX B rrop.f,AKe, rIpeAycMoTpeHHbIX

HacTorrrlr4M rrono)KeHrreM o 3aIrIrITe rlepcoH€ulbHbrx AaHHbIX;

- AaBaTb AOCTyrr K rrepcoH€rrrbHbrM AaHHbrM ToJIbKo JII4IIaM, UMeTIIII4M

coorBercrnyroqufi AorrycK u rrclonb3yrorrlnx rrx roJIbKo Anfi BbIIroJIHeHul

KoHKperHbrx nomrououzfi;

8. {ocryrr K rrepcoHaJrbHbrM AaHHbIM corpyAHrlKa

8;1. Bnyrpennufi Aocryrr (ucnolsroBaHue unsoprvraquupa6orHltK€tMn ruuuaszu).

ATIA I{CIIOJIb3OBAHUS. B
qen,Ix;

llpano Aocryna K rrepcoHutrlbHblM AaHHIIM pa6ornura IlMeIor:



- ALrpeKTop Vupex4enna;

- AeJro[porr3BoAuTeJrb;

- 3aMecrlrreJru Ar4peKTopa Yupex4 eHLrfl;

- corpyAHnr<u 6yxraJrrepun, B rlpeAeJlax ceoeft KoMrlereur\vkr;

- caM pa6ournr.

8.2. Bnemnufi Aocryn (rocygapcrBeHHble crpyxrypu).
flepcona-ubHbre AaHHbre pa6ornraroB MoryT npeAocraBrrflTbcs. ToJIbKo Iro 3arlpocy
KOMrreTeHTHbrX OpfaHOB, lIMerOrII|rX COOTBeTCTByIOUne I]OJIHOMOTIII' :

- $e4epa-ir bnar. HanoroB€rfl crryx6a;

- rrpaBooxpaHr{TeJrbHbre opraHbr;

- OpIaHbI CTaTIICTI{KI{;

- BOEHKOMATbI;

- opraHbr coqu€IrrbHoro cTpaxoBaHnfl;

- rreHcrroHHrre Son4n;

- noAp€L3AeJreHrrr MyH}rqu[€LrrbHbrx opfaHoB ynpaBneHurl.

8.3. [pyrne opraHpr3arluu (rperru nuqa).

Cne4enur o pa6orunxe (n roM rrrrcJre yBoneHHoM vr3 AaHHbrx apxuna)
lpeAocTaBJr.f,roTcf, TpeTbrrM nr{IIaM Ha ocHoBaldvrvr rrr4cbMeHHoro 3€uIBJIeHvIfl CaMOfO

pa6orrrura.

8.4. PoacrBeHHrrKu lr qJreHbr ceuefi.

flepconanbHbre AaHHbre pa6ournra [peAocraBJrrK]Tc.f, poAcrBeHHI,IKaM ulrvr
qJreHaM ero ceMblr roJrbKo c rrucbMeHHoro p€BpelueHut.pa6orHrlKa.

9. 3aulnra [epcoHaJrbHblx AaHHbIx

9.1. B paMKax peanlr3arlurt rryHKToB nacrorulero lloroxenn-f, o 3aIrII4Te

rrepcoHitJrbHhrx AaHHbrx pa6ouruxoB, ArrpeKTop Vvpex4envrfl. v34aer rIplIK€I3 o

Ha3HarreHrru lrwla, orBercrBeHuoro 3a co6rro4enue [opflAKa pa6oru c
rrepcoH€IJrbHbrMpr AaHHbrMr,r pa6ourzroB, Ha KoropoM Jre)I(ar nce o6.ssaHHocrtl rro
o6ecne.rennro roH$nAeHIIn€uIbHocrI{ [oryrreHHbrx AaHHbrx, a raKx(e opI'aHLI3aIIun
pa6oru c HrMu.

9.2. flepe4arra nuQopuaqrar{ rrpoucxoAlrr roJrbKo B rrr{cbMeHHoM BLIAe. 3anpoc

Aonx{eH 6rrrr cAeJraH B rrLrcbMeHHoM B}rAe c yKtBaHrIeM Bcex peKBLI3tIToB JILIqa,



3aupaluuBaroqero r,rH$opMarluro. OrBer Aonx(en 6rrrr cAenaH na SnpnaeHHoM
6lanxe Vvpex4e HLrs vr orrrpaBneH 3aKa3HbrM rrrrcbMoM.

9.3. Bce noJ5rrreHHbre nepcoH€rJrbHbre AaHHbre AoJDKHrT xpar{Lrrbcr B Mecre,
r{cKrroqarorleM HecaHKrluoHrrpoBaHHbrx AocTyrr TpeTb}Ix Jrrrrl.

9.4. Srerrponnrre Hoclrrenu un$oprvraqnu, AonxrHbr 6uru 3arquuleubr
Kpl4[To{pa$u.recxuMr,r cpeAcrBaMlr 3arrlrrrbr un$oprraaquu.

10. OrnercrBeHHocrb 3a pa3rJraruenne [epcoHaJrbubrx AaHHbrx pa6ornnrca

10.1. Jlutla, [pI{3HaHHbre BrrHoBHbrMrr B HapyrrreHr.r[ noJroxenufi Hacroslqero
floroxenus o 3alrlrrre rrepcoH€rJrbHbrx AaHHbrx pa6ornnron nprrBJreKarorct K

aAMlrHrlcrparunuofi, rpax(AaHcKo-npaBoByro u yrononuofi
B rroprAKe rpeAycMorpeHHoM 3aKoHoAareJrbcrBoM P@ u

HOpMaTUBHbTMLT AKTAMLI.

AI,rCqUrrnunapnoft,
OTBCTCTBCHHOCTI{.

JIOK€tIIbHbIMLI


